
 

Advertising Sales Consultant  

Location: Klamath Falls, OR Department: Advertising 

Position Status Full Time Position Reports to: Advertising Director 

FLSA Status: Base + Commission Position Supervises: NA 

Hours: Generally M-F, 8-5 Travel Required: 30-50% 

Job summary 

Advertising Sales Consultants are responsible for prospecting and securing sales for print 
publications as well as a wide portfolio of digital advertising solutions that we offer.  They meet 
with potential clients to determine their needs, explain benefits of advertising to clients, negotiate 
prices and design advertising campaigns to help them grow their business.  Advertising Sales 
Consultants promote a positive image of the newspaper in the public and must build trust within 
the business community. 

Job Responsibilities  
 Effectively work with established accounts in assigned territory to ensure their advertising 

dollars are maximized. 
 Prospect, interview and close new accounts on an on-going basis. 
 Meet monthly sales revenue goals. 
 Adhere to all sales deadlines. 
 Maintain detailed and organized account details for others to access when necessary. 
 Attend appropriate community and business functions in order to develop sales 

opportunities and relationships in the business community. 
 Develop, write and present sales proposals.  
 Meet with advertisers on a regular basis to access results of advertising. 
 Complete all paperwork accurately while meeting deadlines. 

Job Skills and Abilities 
 Effectively communicate verbally and in writing. 
 Possess strong selling ability and a competitive nature 
 Creative thinker and problem solver 
 Excellent customer service and follow through 
 Interact successfully with others in a business setting and maintain a professional 

appearance. 
 Work collaboratively to meet customer needs. 
 Work successfully in a busy, deadline driven environment. 
 Maintain regular attendance. 
 Have a good sense of humor and positive frame of mind. 

 

 

 



Minimum Qualifications 
 Two years of experience selling in a professional environment 
 Professional level abilities in reading, writing and speaking English 
 Valid Driver’s License and proof of insurance 
 Typing speed of 40 words per minute 
 Proficient with tools like Microsoft Office – Word, Outlook, Excel. 
 Knowledge of digital advertising opportunities, such as SEM, SEO, online display, 

retargeting, and social media markeing. 

Preferred Qualifications 
 Experience selling print or online advertising. 
 Understanding of basic layout and advertising design. 
 Understanding and use of marketing research in proposals. 
 Experience working in a team environment. 
 College degree in Business, Marketing, or related field. 

Physical Requirements and Working Conditions 
 Majority of sales are performed in the field, requiring reliable transportation and a cell 

phone. 
 Must be able to perform in a busy office environment.  

Disclaimer 

The above statements are intended to describe the general nature and level of work being 
performed by people assigned to this classification. They are not to be construed as an exhaustive 
list of all responsibilities, duties, and skills required of personnel so classified. All personnel may be 
required to perform duties outside of their normal responsibilities from time to time, as needed. 

 

 

 


